Introduction to Dimes for Engineering

ACA End User Training

Accessing the City of Mesa DIMES Site

Objective: Ability to create an account and show proficiency in accessing the DIMES site.
To access the site copy and paste the link into your web browser.

https://aca.accela.com/mesa/

New users will be required to register for an account.

You will be asked to provide the following information to open an account:
e Choose a user name and password
* Personal and Contact Information
« License Numbers if you are registering as a licensed professional (optional)

Account Registration and Creating a Password Step 1:

Please review and accept the terms checkbox and select the continue registration button

o\
mesa-az

m Planeing  Permits  Codo Enforcoment  Liconsss  Transportation  moro =

Advanced Saarch =

Account Registration

o wil Bo svirad i provide the Aallowing Ifermanion i epes 3n steoum.
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Account Registration Step 2:
Enter and confirm Your Account Information.

Make up a user name 4-32 characters that may contain (letters, numbers and any of these special
characters: @ _ -.) valid e-mail address, a password 8 — 20 characters in length, retype your
password, Security Question, Security Question answer, Mobile Phone Number.

Select the Add New button

Account Registration Step 2:
Enter/Confirm Your Account Information

Login Information

Enter your User Name and Password. You must also enter a unique email address

*User Name:

coMsuPPL

*E-mail Address:

stevedidomenico@mesaaz.gov
*Password:

*Enter Security Question

cat

*Answer:

tiger

Mobile Phone:

[ Receive SMS Messages

Contact Information

Please select whether you are registering as an individual or as an organization (busi

Select Organization from the type drop down box and select continue

Select Contact Type

*Type:

Organization ¥

Discard Changes
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Enter contact information and add contact address button by selecting the Add Additional Contact
Address button.

Contact Information

* Individual/Organization:

DBA/Trade Name:

* Primary Phone Work Phone: Mobile Phone:
* E-mail: Preferred Channel:

stevedidomenico@mesaaz.gov| Email v

FEIN:

¥ Contact Addresses

Add Contact Address -l

To edit a contact address, click the address link.
Required contact address type(s):Mailing

Enter the address type “Mailing”, Name of Business, Street Address, City, State and zip code and
select save and close.

Contact Address Information

- Addrees Type:

* Address Line 1

Addross Line 7

ity *State - 71 Code
Cauntry/Region:
Recipiert

? b s | oo

The record contact added successfully box is displayed select continue.

Select Continue when you receive the create new account box.
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The information you entered is not found. Click Continue to
create a new account. Click Cancel to change the information

Scroll down and enter the words shown (NOTE: All Lower Case and no space) in the box on your
screen, the information below will not be correct as it will change with every new user. Select
continue registration

Contact Information

‘St Fer Commumicaion

Your account has been created successfully is displayed and you can now log on using the
username and password you created.

Announcements Register for an Account  Login

-

m Planning Permits Code Enforcement Licenses  Transportation more ¥

Advanced Search v

Your account has been created successfully. You can login immediately using
‘your User Name and Password

Your account has been successfully created.

Cong i You have su created an account with the Agency and can login
immediately. If you have registered as a licensed professional, additional activation by the Agency
may be required. If activation is necessary, another e-mail will be sent notifying you when
activation is complete.

Return to the login page by typing the following information into your web browser

https://aca.accela.com/mesa/
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Type in your user name and password that you just created and select the login button

) N
mesa-az

Anncuncements [ Accessibdity Support  Register for an Account  Login
a~|
m Planning  Pormits  Codi Liconsas. more *
Adbvanced Search v
Please Login Login
W quire login for security reasons. i you Liser Name or E-mail:
v :
New Users

T YO 8 3 e LSBT you May [egitter 10f 3 Ires Cibizen ACCESs Jccount. It only takes 3
and youl

actbities, and mor:

Regisier Now =

] mesnemtser me on this compuses

e fangulten my patvwond
New Libers: Register 1or an Account

You can access the engineering site

by selecting the “more” drop down box. To apply for a SWF

permit, click on create and Apply for an Engineering Permit.

Home  Search Schedule

Announcements Logc Create Planning Application

Apply for a Permit
Submit a Code Complaint

Hello, COM Fiber
Apply for a License

e

Submit an Animal Control Complaint

$ Apply for an Engineering Permit

Associate an existing Converted Record

There are no items in your
shopping cart right now.

Work in progress (7)

«ctions (0) ™ Cart (0) Account Management Logout

a’]

l Search...

ly Collection (0) View Collections

You do not have any collections
right now.

View All Records
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The online application page opens. Select the checkbox to accept the General Disclaimer and select

the continue application button

Please "Allow Pop-ups from This Site” before proceeding. You must accept the
‘General Disclair below before inning your icati

General Disclaimer

While the City of Mesa attempts to keep its Web information accurate and timely,

the Agency neither warrants nor makes ions as to the i lity or

condition of this Web site, its suitability for use, freedom from interruptions or from
wvirus, or infril of proprietary rights. Web materials have

been compiled from a variety of sources and are subject to change without notice

from the Agency as a result of updates and corrections.

E==296 ] | have read and accepted the above terms.

mmmllie-  Continue Application »

Select “Non-City Utility Permit — Small Wireless Facility” and click on the continue application button.

NOTE: Do not select any of the other types as this cannot be changed later and your application will
need to Be resubmitted.

N\
Mmesa-az

Home Search Create Schedule

Announcements Logged in as:Steve DiDomenico  Collections (0) ™ Cart (0) Account Management Logout

Search... Q- l

Select a Record Type

Choose one of the following available record types. For assistance or to apply for a record type not listed below please contact us.

() Non-City Utilities Permit - Annual

(®) Non-City Utilities Permit - Small Wireless Facility @

(C) Non-City Utilities Permit - Standard

Continue Application » . p—
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1. Application: Type in the Antenna address information or search for the address after typing in the
street number, direction and City for the address of your work location by selecting the search
button.

Non-City Utilities Permit - Small Wireless Facility

1 E?Jcn:;z‘c)&& 2 Application 3 Documents 4 Review 5 Record Issuance

Step 1:Location & Contacts >Location

* indicates a required field.

Antenna Address

* Street No.: Direction: *Street Name: Street Type:
I 215 I x | I N I - --Select-- -
Unit Type: Unit No.:
--Select-- hi
City: State: *Zip:
--Select-- v

o e

Select the appropriate address, scroll down and to click the select button

Address Search Result List
ﬂ - ] 20 E MAIN St MESA Maricopa AZ B5201, 20 € MAIN ST, 20211

20 £ MAIN 5L PPED TPL MISA Maricepa AZ BS201, 20 £ MAIN
 STTRL 315984

. 20F MCLELLAN R MESA Maricopa AZ RSI01, 20 §
MCLELLAM RD, 17919

| 20E NOLANA P SAN TAN VALLEY AREA Maricopa AT #5343,
! 20K NOLAMA BL. 168730

20 E SOUTHERN Ave, MESA Maricops AZ 85210, 20 £
" SOUTHERN AVE. 21690

Associated Parcels

Showing 1-1of 1

Parcal Mumbar

@  1383700%A

Associated Owners

Shewing 1-1 of 1
Masrm Adtatrm

@  MESACITY OF PO BOX 1466 MISA AZ BS211
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The address information is now entered into the record select the continue application button

HNan-Clty Utllithes Pormit - Standard

1 Application 2 frpa 3 Documsents. 4 Review 5 Pay Fees 3
Step 1: Application > Location

Address

Use map to select work I

Select from account or add the required applicant contact information. NOTE: The applicant must be
the wireless provider that applied for the Site License. If the Wireless provider is not the contact
associated with the account you created than you must manually add the information as shown on
page 9 “Add New”. All applications must have an applicant “Wireless Provider” and 24 hr. contact.
The 24-hour contact is your contact information and is required so we can contact you about the
application.

Non-City Utilities Permit - Standard
1 Application 2 fr:"”‘tf tion 3 Documents 4 Review 5 Pay Fees 6

Step 1:Application>Contacts
*indicates a required field.

Contacts

To add new contacts, click the Select from Account or Add New button. To edit a contact, click the Edit link.

Required Contact Type  Minimum
A\ Applicant

1
# Select from Account Add New Look Up

Showing 0-0 of 0

No records found.

Continue Application » Save and resume later
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Add the applicant to the record from the existing account by selecting applicant in the type drop
down box then check mailing box and select continue.

Select Contact from Account

COM Fiber Communications

VPR ficant N —et—— |

Select contact addresses for this contact to attach to the record.

Showing 1-1 of 1

|:| Address Type Recipient Address

K| Mailing 5555 S Fiber Way

Discard Changes

Verify all the information is filled in adding any missing information and scroll down and select
continue. See additional information guide to add contacts to accounts and or records.

Contact Information

Mesa

az

*Zip:
85143

Primary Phone Work Phone: Mobile Phone:

555-555-5555 555-555-5555 555-555-5555
Fax

E-mail;

stavedidomenico@mesaaz.gov

' Contact Addresses

To edit a contact address, click the address link

Showing 1-1of 1

Address Type Recipient

Mailing

Discard Changes
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Select “Add New” to add a new contact if you want to add an additional contact to the record.

Continue ABpUcation =

Select “contact” from the type drop down box and select the continue button

Select Contact Type

Enter all contact information as shown below

Contact Information
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Scroll down and enter e-mail address and select the continue button

Contact Information

Add Addiiianal Contact Addres
T i o Gomtact adrets, <SR The sdrves

Showng 0-0c4 0

The contact added successfully box is displayed. Note: The applicant must be the Wireless Carrier
Provider for the site you are applying for. You are also required to provide a 24hr emergency
contact. The application will be denied if this information is not entered correctly. Select the continue
application button

Non-City Utilities Permit - Small Wireless Facility

1 LC(::nllionl & 2 Application 3 Documents 4 Review 5 Record Issuance

Step 1:Location & Contacts>Contact
*indicates a required field.

Contact List

To add new contacts, click the Select from Account or Add New button. To edit a contact, click the Edit link.

« Contact added successfully.
Showing 1-2 of 2

::“ CellOne of AZ | Applicant 555-555-5555, %) steve.di i gov Edit Delete
24 Hour
Steve o Emergency 555-555-5555, %) steve. gov Edit Delete

Continue Application » < Save and resume later
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2. Project Information:

Enter all project information into the appropriate boxes.

Scroll down to access the information in the next section and type in and select the appropriate
information as required.

3 Loation b 2 Apphcation 3 Documents 4 Bevew 5 flecord lssuance

Step 2 Page

Detail Information

Application Nama:
General Description:
Dotailed Description:
otk 50000 saviomirt 804 B4 1o ANHOY
v

Custom Fields
SMALL WIRELESS FACILTY
Antenna Site Mumber: E
e
Carrter Customer for this location:
Antenna Site Addresss [ —

: |
* Anbnna Typets] model number b dimensions:
* Proposing Unlicensed Frequencies (LAA or LTE-U): [#] :m
* Oparating Frequencylies:

Continue entering all information and add the equipment type that is going to be installed example
below Aerial Strand-Mounted Microcell Equipment. This box replaces the inspection area and will
assign the record to the appropriate staff based on type of equipment. When complete select
Continue Application

*Site Deactivation Contact:
* Propased site RF power in Watts (Maximum RF power Into each m
antennaltechnology RMS)?:

* Proposed Term of Site License:

Bdlling Information: Indormation

anted Miczes:oll Frjuiprmes

SWF Attached ta Traffic Signal
SWF Atached ta Moncpole
Cehar

Save and resume later
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3. Documents: Select add button to add a document maximum size of 160 MB.

Hon-Clty Utilities Permit - Standard
1 Applcation 3 Pt 3 Documents 2 evew & Pay Fees &

Step 3: Documents > Documents

Documents

The miemen Bl sise alicrer s 150 M8

waitonal docurments Bt 10 agoroval.

The file selection box opens navigate to the file you want to upload and select it by double clicking it
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Srasge Fuide +
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The add file upload box opens select the continue button

File Upload X

The sk fle size alkcwend b 160 ME

B UTL Prvrril_J81110_STHIND Sl o0

Enter the file type you are uploading and add a description of the file and select 15t submittal for the
original file that you are uploading and select the save button.

Documents

The mazsmun Be sism sbowed 180 M8

addeticnal documants priot 1 spproal
Mans.

Also Altach To

rBalate -
M SR LA m m
w Save and resuma later
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The attachment successfully upload box is displayed and you can now select the continue
application button.

The (s) has/have been fully uploaded
It may take a few minutes before changes are reflected.

Non-City Utilities Permit - Standard
- Project N
1 Application 2 tion 3 Documents 4 Review 5 Pay Fees 6
Step 3:Documents>Documents
*indicates a required field.

Documents

The maximum file size allowed is 160 MB.
are di file types to upload.

This application type requires you to submit the following types of documents. Subject to the collected information, you may be required to submit

additional documents prior to approval.

Plans

136-
UTL_Permit_20161110_071032 Plans 67.59 KB 11/29/2016 Actions v
Signed Document.pdf

Select from Account m

4. Review: document page is displayed after reviewing the information for accuracy and edit anything
that needs updated. NOTE: After your application is submitted you will not be able to make any changes
to the record. Read and if you agree with the information select the certification check box and select the
continue application button.

Documents

your record it

1, ek on e speed rasmber
2. Then cla Becord Wl » Allachements
s

Document Subminial Requiremsnts.

Tha masireasm file it sllcwnd s 160 M
NOT allowed:

Save and resume e

Course Guide | Accela, Inc.| © 2015




The Application Submitted box is displayed and the new application record number is shown in blue
example “UTL16-00080"

)\
mesa-az

Announcements Logged in as:Steve DiDomenico  Collections (0) ™ Cart (0) Account Management Logout
[Searm a- ]

Home Planning Permits Code Enforcement Licenses QHLGILETGLGE more v

Apply for a Permit Search Applications

1 Selectitemtopay 2 m; e 3 mﬂ“"“’"’

Step 3: Receipt/Record issuance
Receipt

Your licati has been it
Please print your record(s) and retain a copy for your records.

20 E MAIN St, MESA AZ 85201 United States

UTL16-00080

Click on the “UTLXX-XXXXX" number to view the record

Home Planning Permits  Code Enforcement  Licenses WIS more

Apply for a Permit  Search Applications

1 Select item to pay lm‘ 3 Receipt/Reccrd

Step 3:Receipt/Record issuance
Recelpt

Your by
@ Phease print your recordis] and retain a copy for your records.

20 E MAIN St, MESA AZ 85201 United States

[——
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The record is displayed

Apply for a Permit Search Applications

Record UTL16-00080: Add to cart
Non-City Utilities Permit - Standard Add to collection
Record Status: Received

Record Info ¥ Payments ¥ Custom Component

Work Location

20 E MAIN 5t
MESA A7 85201
United States

To add additional documents that could be required or if you need to attach documents in the future
select the record info tab and then select attachments

aCaluil..

Home Planning Permits Code Enforcement Licenses

Apply for a Permit Search Applications

Record UTL17-00070:
Non-City Utilities Permit - Standard
Record Status: Received

$Rﬂmﬂ Info ¥ Payments ¥ Custom Component

Record Details

Processing Status

Related Records

Inspections

Valuation Calculator
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You can now upload documents as previously discussed on page 13 Section #3 Documents. This is
where you will upload the street cut application PDF, additional site information if you want to batch sites
under one application and approved drawing revisions. Note: If the permit requires a street cut you must
attach the street cut application in PDF format to the application to avoid delays in processing. See Fig A.
below for the street cut application.

Homd  Punming  Pormits  Code Enforcomont Lkmﬁwn—

Apply for a Permit  Search Applications
Record UTLL7-00070:

MNon-City Utilities Permit - Standard 2 -
O o

Record Status: Received

Record ke = Pty Custom Component

Attachments

M et 10 Recond Type sty Type Ty Sire ]

viurgoar Moo iR peon Pany 0 mansae?
< >
Setect from Account

FIG A

'l
mesa-az Pavement removal | Square yards: Pavement cut fee:
PAVEMENT CUT APPLICATION -y okl
** For cuts within the first year, the fee is in addition to the mill and overlay.
— Pavement removal ‘Square yards: Pavement cut fee:
Project name:
(12 years old)
Project address Pavement removal | Square yards: Pavement cut fee:
yr— (2-3 years old)
T — e Pavement removal | Sguare yards: Pavement cut fee:
et s T e e
Applicant phone number: Contractor info: Pavement removal | Square yards: Pavement cut fee does nat apply (S0)
(5+ years old)

Scope of work: Requesting pavement cut to install
Include a 24" x 36" formatted civil plan sheet showing location, type of work to be performed, and mill and overlay

limits. Permits will not be processed without the required civil plan sheets.

I hereby certify that these quantities are accurate.

Seal Gate and gnature of regimtered el engineer. FOR AOW Print name & date-
permisz ONLY. Daes nat 3aply ta Utllty Bermicz

Justification for pavement cut: (A verifiable emergency must be specified to cut pavement newer than two years old.)

Mesa City Code requires all pavement cut activities to have an approved permit and be restored in accordance with City

standards and specifications (Mesa Standard Detail M-19.04.3). Title 9, Chapter 1 of the Mesa City Code requires 2

pavement restoration fee for cutting pavement that is newer than five years old. A four-tier pavement cut rate structure

is based on pavement age and size of cut. Pavement cuts include potholes, pavement damage, trenching, etc For City Use:

In addition to the pavement restoration fees, pavement cuts within the first year will be subject to a mill and overiay Pavement Age Classification: Arterial  Collector  Residential
requirement for a minimum wicith of all lanes impacted by the pavement cuts. The minimum lzngth for mill and overlay
on each side of the cut will be 50 feet for arterial streets and 25 feet for collectors and residential streets. However, for
one pothole per permit, the reguirement to mill and overlay the street shall not apply, and the pavement restoration fee

Pavement Cut Fee:

Notes:
for that pothole will be waived. ] 1
Cursie <amasr Tomasy
Paverment age for city streets is found at the fou 51,800+ §2075¥ Ts1a00 +$u/57
“pavement cut restrictions interactive map® site, fiest year, the fee s in adkition to the.
located at http://mesaaz govfmaps/. Pavement Faversent Age 12 months -3 months (12 years) ]
age is required to complete the chart on the s vy s 1
following page. L SLE0+ S20fN 1 stym0+ sag/sr Approved with Conditions or Denied
B Faverent Aga 14 months - 36 onths (13 years] ] Authorized by:
. Cusie T casy sy -
Pavement Cut Fee Table: ot i e Date:
] .
Cunsne [ <avas T> sy 2
['s1,000 - $10/57 [ 1,000 + 58757
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