Introduction to Dimes for Engineering

EMS Construction Notifications for Utility (UTL) Permits

Accessing the EMS Notifications

Objective: Ability to create a work notification and show proficiency in accessing the ACA site.
To access the site copy and paste the link into your web browser.
https://aca.accela.com/mesa/

New users will be required to register for an account. “New Users: Select Register for an
account”.

You will be asked to provide the following information to open an account:
e Choose a user name and password
» Personal and Contact Information
 License Numbers if you are registering as a licensed professional (optional)

Users with an account:
Apply for Construction Notice Step 1:
Login to your DIMES Account.

You can access the Engineering site by selecting “create” and clicking on “Apply for an
(Engineering) Utility Permit or Construction Notice”.
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https://aca.accela.com/mesa/

The online application page opens. Select the checkbox to accept the General Disclaimer and select
the “Continue Application” button.

Please "Allow Pop-ups from This Site” before proceeding. You must accept the
General Disclaimer below before beginning your application.

General Disclaimer

While the City of Mesa attempts to keep its Web information accurate and timely,
the Agency neither warrants mor makes representations as to the functionality or
condition of this Web site, its suitability for use, freedom from interruptions or from
computer virus, or non-infringement of proprietary rights. Web materials have
been compiled from a variety of sources and are subject to change without notice
from the Agency as a result of updates and corrections.

ﬁ | have read and accepted the above terms.

sl Continue Application »

Select the type of Construction Notice required — Use “Emergency” - “Minor Work and
Maintenance” for annual permit types only using this type for a standard permit will cause an
error and the notice will not be accepted. “Standard or Small Wireless Facility” After verifying the
correct notice type click on the “Continue Application” button.

P\
mesa-az

Home  Search  Create  Schedule

Announcements Logged in as:COMDIMESTEST Collections (0) ™ Cart (0) Account Manag

Search...

Select a Record Type

Choeose one of the following available record types. For assistance or to apply for a record type not listed below please

Use for a construction notice associated with

(O Construction Motice — Emergancy Work an annual permit
(O Construction Motice — Minor Work and Maintena
Construction Motice - Standard and Small Wireless Facility
XTI y——"

Use for construction notice associated with
a standard permit type

i . )
Do not use for construction

notice only used to submit

a new permit applkication
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1. Application: Manually Type in the address or use the search button after typing in the street
number, direction and City for the address of your work location.

Non-City Utilities Permit - Standard

- Project .
1 Application 2 Inf tion 3 Documents 4 Review 5 Pay Fees B

Step 1: Application >Location
*indicates a required field.

Address
Use map to select work location
Country:
United States hd
* Street No.: Direction:
[0 | E

*Street Name: Street Type:

If using the search, select the appropriate address and scroll down to click on the “select” button.
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Address Search Result List
) 20 E MAIN St MESA Maricopa AZ 85201, 20 E MAIN ST, 20211

20 E MAIN St, PPED TP1, MESA Maricopa AZ 85201, 20 E MAIN
ST TPL 315984

20 E MCLELLAN Rd. MESA Maricopa AZ 85201, 20 E

MCLELLAN RD, 17919 MESA

20 E NOLANA PL SAN TAN VALLEY AREA Maricopa AZ 85243, SAN TAN
20 E NOLANA PL. 168230 WALLEY AREA

20 E SOUTHERN Ave, MESA Maricopa AZ 85210, 20 £

SOUTHERN AVE, 21890 MESA

Associated Parcels

Showing 1-1 of 1

Parcel Number

@ 13837003A

Associated Owners

Showing 1-1of 1
Name Address

MESA CITY OF PO BOX 1466 MESA AZ 85211

Cancel

The address information is now entered into the record press the “Continue Application” button

Non-City Utilities Permit - Standard

1 Application 2 project I Documents 4 Review 5 Pay Fees 6

Step 1:Application >Location

*indicates a required field.

Address
Use map to select work location

Country:

United States v
*Street No.: Direction:

20 E -

*Street Name: Street Type:
MAIN St v

Unit Type: Unit No.:

--Selact-— -
City: State: *Zip

MESA AZ hd 85201

—
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Search from account to add a new contact. Contact list is a required field.

P
mesa-az

Home  Search  Create Schedule

Construction Notice = Emergency Work

1 Stepl 25ep2 3 Supd 4 Review 5 Pay Fees &

Step 1:5tep 1>Contacts

Contact List

A o Tos o et £k the Edn bk

=

Select frem Account

BusirasiNams  Contact Typs  Wark Phone Fax E-madt Actn

Select Applicant and check the appropriate mailing address check box and select the company.

Select Contact from Account

City of Mesa Test Account

*TYPE:  popticant -.@

Select contact addresses for this contact to attach to the record.
Showing 1-1of 1

[[] Address Type Recipient Address

W] Mailing c 20E Main Street, Suite 500

Discard Changes

The company is added to the record. Repeat the steps to and add the contractors contact
information.
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Select Contact from Account

City of Mesa Test Account

i
L -@

Select contact addresses for this contact to attach to the record.

Showing 1-1of 1

[[] Address Type Recipient Address
] Mailing @ 20 E Main Street, Suite 500

Discard Changes

The company and construction contacts have been entered on the notice select “Continue”.

Step 1:Step 1>Contacts

Contact List

T e o, e Skt oom Acccsant of Akl M Birtinn, T st o comict, el the £ ik
v Contact added vccesshaly,

wowing 1-2 of 2
Fud Marre Butinest Mume  Comtact Type | Work Phose  Fas [ Aeticm

565 565 5585 Seve didomericog e gov |
5555555555 B T

Sawe and resume later.

2. Project Information:
Enter all project notice information into the appropriate boxes.
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Step 2:Step 2> Project Details

Detail Information

Application Name:

456 Emergency Vaull Repai
*General Description:
TIZ1456 Ermergency Veull Repeir
*Detailed Description:
T123458 Emergency Vault Repair
~

~
Custom Fields
UTILITY PROVIDER INFORMATION
e
e
GENERAL
* Do you have a Temporary Traffic Control Permit 7
Temporary Tratfic Control Permit No.:
“Type of Work: Emergency Work -
Special Requirements:
~
W

e @

Scroll down to access the information in the next section and type in the appropriate information as
required and select “Continue Application”.
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* Directional Drilling: @ Yes () No

Direction Drilling Feet:

Trench Feet: @

DATES

*Scheduled Start Date: =
=

*Scheduled End Date: ' ! bisza/2019 ] \E

Continu : Application »

3. Documents: Select “Add” button to add a document with a maximum size of no crater than160

Non-City Utilities Permit - Standard

Project

1 Application 2 . 3 Documents 4 Review 5 Pay Fees 6

Step 3:Documents>Documents
*indicates a required field

Documents

The maximum file size allowed is 160 MB.
file types to upload.
This application type requires you to submit the following types of documents. Subject to the collected information, you may be required to submit
it i al

prior t

No records found.

Select from Account
Continue Application » Save and resume later
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The file upload box opens now select “Add”.

File Upload

The maximum file size aliowed is 160 MB:
MRt are disaliowed file types to upload.

The file selection box opens navigate to the file you want to upload and select it by double clicking.

The file upload box opens select the “Continue” button.
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Select the file type “Plans” and type in a describe the file you are uploading. Select 15t submittal for
the original file to be uploaded and select the “Save” button.

Documents

Th mazimusn Bn sism sbowed s 180 M8

addeticnal documants priot 1 spproal
Mans.

* Descrip
TI2343% Camping Wortd Fibar Faad

rBalate -
| swe | sotectmomaccount | aa § nemovesn ]
Continue Application = Save and resuma ater

Select “Continue Application” and the attachment will successfully upload to the record.

The attachment(s) has/have been successfully uploaded.
It may take a few minutes before changes are reflected.

Men-City Utilities Permit - Standard

1 Applicati 2 Project 3 Documents 4 Review 5 Pay Fees 6

Step 3: Documents>Documents
*indicates a required field.

Documents

The maximum file size allowed is 160 MB.

are. file types to upload.
This application type requires you to submit the jing types of Subject to the i ion, you may be required to submit
‘additional documents prior to approval.
Plans
136-
UTL_Permit_20161110_071032 Plans 6759 KB 11/29/2016 Actionsw

Signed Document pdf

Select from Account Add
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4. Review: The document page is displayed please review the information. Edit fields that need to be
corrected. Select the check box after reading the certification and select the “Continue Application”
button.

e o
Trench Feet: 25
oaTEs [ cit |
Scheduled Star Date: 0212019
Scheduled End Date: ouza/2019
Attachment [ ean |
PLEASE READ
I your record lnt

1 Click on the recond number

2 Then chck fecord indo = Miackments
i

Document Submitial Requirements

Tha maximum fila size allowd is 1000 M8
The ing fila types ace NOT allowed:

‘additional dorumnents prior 1o dppeoval
Pans.

Plans. SI2TSHB U019 Actionsw

Frarngle gy
Icerty that appiication. mpart -
of  comphate, [ ited. Dy
bebow, | & Tiling this

A oy fagiee tothy @ Date: 01/03/2019

The fees detail will be displayed do not pay or enter fees

Arncuncements  Logged in as fiber L of Anzona Collections (0] W Cant (01 Account Management  Logout

[5ar ar|
Home Planning Permits  CodeEnforcement  Liconses more =
Apply for 3 Peemit  Search Applications
‘Han-Cly Unibies Permit - Standard
1 | frec ¥ Dotassments 4 Review & Py Foes [ e r—
Step 5:Pay Fees

Pnvermert Samseation - Age Cne Test
Paverment Seitcraticn - A Taws Years ] 1000
Pavement Riecicration - Age Trres Tean o £
Panerrreenit Meicr.ation « gn Fous and Sam Yaan. 0 o0
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The fees will show a zero select the checkout button to continue. Note if for any reason fees from other
permits are due you can select the edit cart and remove the fee that's due and continue without paying

fees at this time.

P N

mesa-az

Announcerments  Logoed i axibet of Anzons Collection (0] M9 Cant () Account Management  Logout

av|

u Fanning  Permits Lcensen more =
Dashbourd  MyRecords  MyAccount  Advanced Search =

Cart.

1 Sebect ftem to pay 2 o 8 [ovcniptiecond

S5 E INGRAM ST, APT D, MESA A7 85201

1 Applicationts] | 5000
P som Ciry Uniwe Parmes - Sardand Towel due: $9.00
AFTMP. Q008N

——m rTar

The Application Submitted box is displayed and the new notification number is shown in blue
example “EMS19-00005".

P\
mesa-az

Home  Search Create  Schedule
Announcements  Logged in as City of Mesa Test Account Collections (0 ™ Cart (1) Account Management Logout

Q-]

Search

¢ sonctomioey 2 Bk, 3 B

Step 3:Receipt/Record issuance
**Not All invoices may be display

Receipt

Your jonts) has
@ Please print your recordist and retain a copy for your records.

20 E MCLELLAN RD MESA, AZ 85201
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Click on the “EMS19-00005" number to view the record.

P\
mesa-az

Home  Search Create  Schedule
Announcements  Logged in as City of Mesa Test Account Collections (0 ™ Cart (1) Account Management Logout

[:‘c'.u"' Q']

¢ sonctomioey 2 Bk, 3 B

Step 3:Receipt/Record issuance
**Not All invoices may be displayed**

R
© Emmmmmmm——

20 E MCLELLAN RD MESA, AZ 85201

EMS1 0000%

The record notice is displayed.

Record EMS19-00005: Add to cart
o Motice — gency Work Add 1o collection
Record Status: Recelved RN e
Reccedinfo « Paymanas v Custem Compantnt
Work Location
20 E MCLELLAN RD MESA. AT 85201
j \ R T o 1
e T B L T
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